
How to Renew
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How to Renew Your Registration

Click "Login"

Enter your Username and Password

If you cannot remember your login
detail click "Forgotten Password".

Step  1 : Login 



Click "Registration"

Click "I am Registered"

Step  3 : I am Registered

Step  2 : Registration



Click "Renew Registration"

Click "Renew"

Step  5 : Renew Registration

Step  4 : Renew Registration



Click "Renew"

Step  6 : Renewal Application



Step  7 : Contact Details

Ensure that you have filled in all your contact details before clicking "Next Page".



In this section ensure that you have entered your full employment details for your
current organisation. Or the details of the organisation you have been offered a
position with pending registration.

Step  8 : Employment



Step  9 : Qualifications

Please indicate if you have qualifications by selecting "Yes" or
"No". Once selected click "Next Page".

Renewal Qualifications



Please answer "Yes" or "No" to all of the "Regulatory Bodies" questions, once
complete click "Next Page".

Step  10 : Renewal Regulatory Bodies

Renewal Regulatory Bodies



Please answer "Yes" or "No" to all of the "Disciplinary" questions, once complete
click "Next Page".

Step  11 : Renewal Disciplinary Record 

Renewal Disciplinary Records



Please answer "Yes" or "No" to all of the "Criminal Offences" questions, once
complete click "Next Page".

Step  12 : Criminal Offences

Renewal Criminal Offences



Please answer "Yes" or "No" to all of the "Health" questions, once complete click
"Submit".

Step  13 : Renewal Health

Renewal Health



Ensure that you read the "Personal Declaration" and tick the "Declaration" box before  
clicking "Submit".

Step  14 : Renewal Declaration

Renewal Declaration



Step  15 : Renewal Fee Payment

Once you have submitted your application your
invoice will appear.

Please click "Pay Now" where you'll be asked to
enter your card details.

Please Note: There is a 20 character limit within the card name field. Please
enter your name as printed on your card.


